
 
 
 
 

       Let’s prepare you for the BIG day… 
 

IMPORTANT: 
 

1. THE VENUE SHOULD BE SET UP THE DAY BEFORE THE EVENT, TO AVOID ANY 
GREMLINS SPOILING THE FUN OF THE EVENT. The set-up is crucial as it can ROB us from 
time to have fun and learn simultaneously. 

2. THERE WILL BE A VIDEO PLAYED, PLEASE ENSURE THERE IS SOME SOUND FOR THIS 
VIDEO. 

3. THE PRESENTER WILL NEED A MICROPHONE AND DATA PROJECTOR SET UP AT THE 
FRONT OF THE HALL. Setting it up from the back will be a facilitation nightmare. Microphone 
are only needed for 50 students + 

4. AN EXTENSION CORD MAY ALSO BE REQUIRED FOR THE LAPTOP. 
5. LEARNERS MUST BE REMINDED TO BRING STATIONERY, CALCULATORS AND 

NOTEBOOKS/TEXTBOOKS. 
6. PLEASE NOTE: The workshop takes 6-7 hours. It is the responsibility of the 

school/company to ensure that enough time is allocated for the workshop. Banango 
Traders will not be held responsible for incomplete tasks due to a late start load: 
shedding or other interruptions during the workshops. 

 

Must have access to a power point here, 
perhaps with an extension cord, to plug in 

laptop & printer. 

 
“PARADISE BEACH A” “PARADISE BEACH B” 

 

 

 

 

 

Table Set-Up: Always try to set up the total table number in even numbers, as per the total student 
number. 

• Grade 7: 2 – 6 Students around the table. 
• Grade 8 & 9: 2-6 Students around the table 
• Grade 10 & 11: 2- 4 Students around the table 
• Grade 12 Business: Individual OR 2-3 Students around the table. (It is advised that 

students with the same average will be sitting together 
• Grade 12 Accounting: Individual 
• Grade 12 Math Literacy: 2-3 students around the table. (It is advised that students with 

the same average will be sitting together) 

STAGE & SCREEN 

DESK 
&Microphone 

&Data projector 
&Sound /Speaker 

TABLE 9A TABLE 9B 

TABLE 8A TABLE 1A TABLE 1B TABLE 8B 

TABLE 7A TABLE 2A TABLE 2B TABLE 7B 

TABLE 6A TABLE 3A TABLE 3B TABLE 6B 

TABLE 5A TABLE 4A TABLE 4B TABLE 5B 


